2012-2013 Online Registration–Coming in July
We are excited to announce online registration for the 2012-2013 school year. You will no longer be required to come in to the school to register.  There will no longer be paperwork to fill out.  In order to register online parents must set up a Parent Portal account.
If you already have a Parent Portal account:
· Click on the “Online Registration” button which will appear on your Parent Portal page in July.
· Follow the prompts to register your child.
· Nothing further must be done.  Your child is registered for the 2012-2013 school year.
· If you have forgotten your login information you may contact our District Office representative, Lori Hernandez at 249-7726 or lhernandez@mcsd.k12.co.us.
If you do NOT have a Parent Portal account:
Please complete the following steps to sign up for Parent Portal.  If you do not have a computer or are unable to register online you may come to the school during registration to  use a computer in our computer lab or visit the Educational Services Building, 930 Colorado Ave., during July-August.
The following GUID# is the number that you will need to use to set up your Parent Portal account. Only one parent/guardian needs to set up an account (however both may do so if you wish.) All siblings in each household will be included in your account.  This includes students at middle school and high school as well.
Students Name:  		«studentfirstName» «studentlastName»
Parent/Guardians Name:	«contactsfirstName» «contactslastName»	
GUID #:			«contactscontactGUID»

Parent Portal Setup Instructions:
1. Visit our web site:  www.mcsd.org and click on the “Parent Portal” link at the top of the page or under “Parent Resources” on the left side.
2. Choose “If you have been assigned a Campus Portal Activation key, click here.”
3. Put in your Activation Key (GUID).  See number above.
4. Choose and enter a Username, Password and same Password again to confirm and click “Create Account.”
5. Congratulations! You have successfully created your Parent Portal account.
6. Click on “Click here” and you will be routed back to the login page where you will re-enter the user name and password you just created.
7. You may take some time now to navigate Parent Portal to become familiar with the site.
8. In July, a link will appear in your Parent Portal Inbox called “Online Registration.”  You will click on this link to register your student for the 2012-2013 school year.
9. Enrollment will continue to take place at the school site prior to the first day of school to make changes to schedules, pay fees and pick up/drop off any additional documentation.
Registration must be done online!  
This verifies your continued presence at MCSD for 2012-2013!
«studenthomeroomTeacher»
