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Knowledge Base - New Student Registration (Online Registration)

New Student Registration (Online Registration)

Overview | Things to Know | New Registration | Household Information | Parent Information | Emergency

Contact | Student Entry | Confirmation | Done

® The information described in the following documentation is custom development for a specific
district. For more information on this tool or other Custom Development services, contact your

Client Executive or Project Manager.

Overview

PATH: Portal > Online Registration

Online Registration is available for new families moving to the district or new students living with a family in
the district. Parents/guardians can enter information about members of the household, contact information and

student data.

ONLINE REGISTRATION E_

Campus

Online Registration Online Registration

New Family Register >

Existing Family Register >

|Please complete the information below to begin the registration process.
| First Name| |

| Last Name “

| Email Address “

| Verify Email Address| |

|Please type in the two words you see displayed in the image below

Type the two words: (=]
dn [ weCaPTCHA
e

Begin Reqgistration

Image 1: Online Registration

0O I you are a returning student and information needs to be reviewed, see the following;:

® Returning Student Registration
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Things to Know

® A parent/guardian must contact the district to receive the URL for registering through the Portal. A link
will be sent to that parent/guardian with information on accessing the tool.

The registration process takes 10-15 minutes.

Applications can be saved if more data entry is needed, and reopened at a later time.

Required fields display with a red asterisk.

It is not possible to move to the next panel without using the Previous and Next buttons available on

each panel. A warning message displays if this is done.

ONLINE REGISTRATION Welcome Onlir

~ Home Phone
Household

+ Home Address
Parent

*Flease verify or add the j

Emergency Contact The page at http://10.26.10.46 says:

Number Prg

Student

Confirmation City

YOUT SOuTESE ot SIerey anuve

. This panel is not yet available. Please use the Prev and Mext buttons to ensure that no questions
= are missed!

4 Prev Next »

¥ Mailing Address

Save/Continue

Image 2: Panel Navigation
New Registration

1. Click the link in the email sent from the district about Online Registration.

2. Enter the First Name, Last Name, Email Address and Verify Email Address of the person who will be
entering the registration data.

3. Enter the two words that appear in the CAPTCHA box in the provided text field.

4. Click the Begin Registration button.
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ONLINE REGISTRATION E_

Campus

Online Reg tio Online Registration

New Family Register >

Existing Family Register >

|Please complete the information below to begin the registration process.
| First Name| | *

®

| Last Name “
| Email Address “
| Verify Email Address| |
|Please type in the two words you see displayed in the image below

1@!& cases
Type the two words: =
el meGAPTCHA
(*]

Begin Registration

*

x

Image 3: Online Registration Name Entry

A confirmation email will be sent to the entered email address. Click the link included in that email to begin

the registration process.

Online Registration confirmation email - M

MR  Developer

2 ¥ 3 = b || 3% Find
% é x e =t - % Safe Lists - < Y 2>
7'$ el = = - D Related ~
Reply Reply Forward || Delete Moveto Create Other || Block | juotjunk || Categorize Follow Mark as
ta All Folder~ Rule Actions - || Sender - Up~ Unread || W Select~
L] ]

This might be a phishing message and is potentially unsafe. Links and other functionality have been disabled. Click here to enable functionality (not recommended).
Sent: Wed 11/2/2011 1:5;

From: donotreply @infinitecampus.org

To:

o

Subject: Online Registration confirmation email

Dear Therese Wrigley Thank you for your request to participate in online registration. In preparation you will be asked for household, parent, student,
emergency, contact, immunization and other policy related agreements when you register. The process should take 18-15 minutes to complete. You have
entered a password of wrigley@®7 Please click the link below to begin the registration process.
http://10.26.18.46/E1126/0lr2/portal/login/onlinereg2login2.jsplolrcode=26200E36-18DE-4ECE-OF2C-EAL1257CCOFBI I

Image 4: Online Registration - Confirmation Message

When that link is selected, a language selection panel displays. All screens in the Online Registration process

are available in the following languages:

English
French

Hmong
Spanish

Select the desired language and click the Submit button.

A welcome panel displays. Enter your first and last name in the box. Click the Submit button.
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ONLINE REGISTRATION

Camp

H hold ~ Home Phone
ousehol

Welcome Father James Joyce

Parent Please type in your first and last name in the box below. Note: If you are

Home fhone an authorized user of this account, and given permission to use this

neral

Emergency Contact ( ) account from the original account holder, please type in your name into O
the box provided.
Student
- Description of Contact Preferences Father James Joyce =
Confirmation High Priority - Marking this checkbox will u .
Attendance - Marking this checkbox will us  BY EYPINg your name into the box above you attest that you are the te Dialer
Wizard. person authenticated into this application or an authorized user of this
Behavior - Marking this checkbox will use tl account, and the data you are entering/verifying is accurate and true to bnger
T 9 the best of your knowledge. g
General - Marking this checkbox will use thi district.
» Home Address
» Mailing Address
Save/Continue
Submit

Image 5: Online Registration - Welcome Panel
Household Information

Household data includes the home phone number, home address and mailing address (if different than the
home address).

Home Phone

1. Enter the 10-digit Home Phone Number. If there is no home phone number, enter the parent/guardian's
contact phone number who is most likely to respond to calls from the school.

2. Mark the Contact Preferences as desired. Definitions for each option are available.

3. Click the Next button when finished.
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ONLINE REGISTRATION

Campus

~ Home Phone

Household

Contact Preferences

Parent
Home Phone High Pricrity Attendance Behavior General
Emergency Contact (612 ) 555 - 1212 |*
Student
7 Description of Contact Preferences
Confirmation High Priority - Marking this checkbox will uss this methad of contact for messages lsbeled as High Friority Notification.
Attendance - Marking this checkbosx will use this method of contact for attendance messages, such as those sent by the Attendance Dialer
Wizard.
Behavior - Marking this checkbox will use this method of contact for behavior meseages, such as those sent by the Behavior Messenger
Wizard.

General - Marking this checkbox will use this method of contact for general school messages, such as those sent by the schoal or district.

Next »

+ Home Address

+ Mailing Address

Image 6: Household Home Phone
Home Address

The Home Address is considered the location of the household. In some instances, the home address is not the
mailing address but only the physical location of where the family abides.

1. Enter the requested Address fields. The entry is dynamic and the information entered will display at the
same time it is being typed. Definitions for these fields are available in the Address Fields table.
2. Click the Next button to enter Mailing Address information.

ONLINE REGISTRATION Welcome Online Registration ml

c
Campy

* Home Phone
Household

~ Home Address

*Please verify or add the information below. Please update any infermation that is incorrect.
Emergency Contact

Student Nurber Prefix Street Tag Direction  Apartment
1234 # v [main = [se ™ [ = r;
Confirmation City State Zip Country
Any Town = MmN |e5465 = | v

Your address as entered above
1234 Main St
Any Town, MN 65465

1 Prev Next ¥

+ Mailing Address

ve/Continue

Image 7: Home Address Entry
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Address Fields

Field

Post
Office Box

Number

Prefix

Street

Tag

Direction

Apt

City
State
Zip Code

County

Definition

Indicates the address is not a physical location but a mailing location. This is available for
selection on the Mailing Address panel only.

House Number of the address, or Box number if the address is a P.O. Box address.

In the address 7750 South Barstow Street NE, My Town MN 55555, 7750 is the number. Only enter
the number of the address.

Direction of the street in the address.

In the address 7750 South Barstow Street NE, MyTown MN 55555, South is the prefix.

Name of the street.

In the address 7750 South Barstow Street NE, My Town MN 55555, Barstow is the street name.
Enter only the name of the street.

Label of the entered street - Avenue, Street, Blvd., etc.

In the address 7750 South Barstow Street NE, My Town MN 55555, Street is the tag. Enter only the
tag in this field.

Direction indicating the placement of the street within the city limits.

In the address 7750 South Barstow Street NE, MyTown MN 55555, NE is the direction. Enter only
the direction in this field.

Apartment number if this address is for an apartment building location.

In the address 7750 South Barstow Street NE, Apt. 101 My Town MN 55555, 101 is the Apartment
number.

Postal city for the address.
Two-digit state code for the address.
Postal zip code (plus 4 if available).

County in which the address is located.
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Mailing Address

1. If the Home Address is a physical location only or not the permanent address of the household, enter the
Mailing Address. See the Address Fields table for definitions of the address elements.

2. If it is the same as the Home Address, mark the The household has no separate Mailing Address
checkbox. This removes the address fields from the panel.

3. Click the Save/Continue button when finished.

ONLINE REGISTRATION

Campus

» Home Phone
Household

» Home Address
Parent

~ Mailing Address
Emergency Contact

Student Please use address editor below to enter your address. You will see the formatted postal address below in the viewer. Once your
address appears as it should on U.S. Postal Mail, please click "Save".

Confirmation

[ the household has no separate Mailing Address

Post Office N .
Box Number Prefix Strest Tag Direction /Partment
v v v
555
e e Zip County

Any Town MN (%

Your address as entered above
555
Any Town, MN 55555

4 Prev

Save/Continue

Image 8: Mailing Address Entry

@ At this time, household information entry is complete. Next, Parent/Guardian information is
entered.

Parent Information

Parents and guardians are those individuals that have legal authority and make decisions on behalf of the
student(s). Click the Add New Parent button to begin.
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Demographics

1. Enter the following information for the parent:
® First Name
¢ Middle Name (optional)
¢ Last Name
® Birth Date (optional)
® Gender
2. If this person lives at the previously entered address, mark the Please check this box if this person lives
at the same address as the student checkbox.
3. Click the Next button.

ONLINE REGISTRATION

Campus

Parent Name: Ethel Lee McCormack

Household

~ Demographics

Parent

Emergency Contact Enter the parent you wish to enter. Please review and complete the following:
Student First Name Ethel

Middle Name Lee

Confirmation

Last Name McCormack
Birth Date 07/28/1944
Gender Female ¥ *

[ Please check this box if this person lives in the previous entered address for this student

Next »

b Contact Information

» Migrant Worker

+ Impact Aid

Image 9: Adding Parents/Guardians
Contact Information

1. Enter the following about the parent's contact information:
a. Cell Phone
b. Work Phone
c. Email (if no email, mark the Has No Email checkbox).
2. Determine the Contact Preferences for each entered contact. Definitions are provided for each type of
preference.
3. Click the Next button.
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ONLINE REGISTRATION

Campus

Parent Name: Ethel Lee McCormack
Household

* Demographics

Parent

~ Contact Information

Emergency Contact

Enter the contact information and how you'd prefer to receive the different types of messages we will send you.

Student

Contact Preferences

Confirmation X :
High Priority ~ Attendance  Behavior  General Teacher

Cell phone (612 ) 545 - 1234
work Phone () - x O ] ] O
Email momMcCormack@mail.com [+
orR

Has ne e-mail []

Description of Contact Preferences

High Priority - Marking this checkbex will use this method of contact for messages labeled as High Priority Metification.

Attendance - Marking this checkbox will use this method of contact for attendance messages, such as those sent by the Attendance Dialer
Wizard.

Behavior - Marking this checkbox will use this method of contact for behavier messages, such as those sent by the Behavior Messenger
Wizard.

General - Marking this checkbox will use this method of contact for general school messages, such as those sent by the school or district.
Teacher - Marking this checkbox will use this method of contact for teacher-sent messages, including messages regarding failing grades
and missing assignments.

4 Prev Next »

» Migrant Worker

» Impact Aid

m

Image 10: Parent/Guardian Contact Information

Migrant Worker

1. If the parent is a migrant worker, mark the Migrant Worker checkbox.
2. Click the Next button.

ONLINE REGISTRATION

Parent Name: Ethel Lee McCormack
Household

» Demographics

Parent

» Contact Information

Emergency Contact
* Migrant Worker

Student

Does this person currently work as a migrant worker?

Confirmation

Migrant worker [

1 Prev Next »

» Impact Aid

Image 11: Parent/Guardian - Migrant Worker
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Impact Aid

1. If the parent is on active duty through the US Military, mark the Parent in Military checkbox.
2. Click the Save button. Data entry for this parent is complete. The screen will return to the first page of
the Parent entry screens where additional parents/guardians can be entered.

ONLINE REGISTRATION

Parent Name: Ethel Lee McCormack
Household

» Demographics

Parent

» Contact Information

Emergency Contact
r Migrant Worker

Student N
+ Impact Aid

Confirmation

Federal Impact Aid (FI&) Section 8003 Grant Information.

Parent in Military []

4 Prev

Cancel

Image 12: Parent/Guardian - Impact Aid

To enter additional parents/guardians, click the Add New Parent button. Repeat the instructions in the Parent
Entry for guidance. If no further parents/guardians need to be entered, click the Save/Continue button.

Emergency Contact
Emergency contacts are those individuals who are not parents/guardians, may be living in the same household

as the student, and should be contacted in case of an emergency and the parent/guardian is not available. Click
the Add New Emergency Contact button to begin.

@ At least two Emergency Contacts need to be added.

ssssnbddassscrs o ccssnndddnssiccnnnidia (:2\ sdddassscssnadBdsrsscavandBbdosss s nbbiboe s
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Demographics

1. Enter the following information for the parent:
® First Name
¢ Middle Name (optional)
¢ Last Name
® Birth Date
® Gender
2. If this person lives at the previously entered address, mark the Please check this box if this person lives
at the same address as the student checkbox.
3. Click the Next button.

ONLINE REGISTRATION

Can

Contact Name: Wes Warnicker
Household

~ Demographics

Parent

Flease complete the following information for each emergency contact for your students.

Emergency Contact

Student First Name Wes
Middle Name

Confirmation

Last Name Warnicker
Birth Date 09/15/1942

Gender Male w

Next »

» Contact Information

b Verification

Cancel

Image 13: Emergency Contacts - Demographics
Contact Information

1. Enter the following about the parent's contact information:
a. Cell Phone
b. Work Phone
c. Email (if no email, mark the Has No Email checkbox).
2. Click the Next button.
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ONLINE REGISTRATION

Campus

Contact Name: Wes Warnicker
Household

» Demographics

Parent

~ Contact Information
Emergency Contact

Enter the contact information for this emergency contact.

Student

Confirmation At least one Phone Number is required.”

Home Phone ( )
Cell Phone (612 ) 555 - 9999
Work Phone ( ) - x
Email wes@warnicker.com
OR

Has no e-mail []

4 Prev MNext »

» Verification

Image 14: Emergency Contact Information
Verification

1. Enter the Address information for the emergency contact.
2. Click the Save icon when finished. The screen will return to the first page of the Emergency Contact
entry screens where additional emergency contacts can be entered.

ONLINE REGISTRATION

Caml

Contact Name: Wes Warnicker
Household

» Demographics

Parent

+ Contact Information

Emergency Contact
~ Verification

Student

Flease enter the address for this emergency contact. This information will only be used to verify the contact doesn't already appear in our
Confirmation system.

[] Please check this box if this person lives in the previous entered address for this student

OR
Address Line 1 4545 Bomont Ave *
Address Line 2 Bomont, OK d

Example
Address Line 1 - 123 S Main St Apt 4
Address Line 2 - Schenectady, NY 12345

4 Prev

m

Image 15: Emergency Contact Demographics

To enter additional emergency contacts, click the Add New Emergency Contact button. Repeat the
instructions in the Emergency Contact Entry for guidance. If no further parents/guardians need to be entered,
click the Save/Continue button.

ssssnbddassscrs o ccssnndddnssiccnnnidia (:4\ sdddassscssnadBdsrsscavandBbdosss s nbbiboe s



Knowledge Base - New Student Registration (Online Registration)

Student Entry

After entering Parent information and Emergency Contact information, enter the Student(s) in the household.
Click the Add New Student button to begin.
Demographics

1. Enter the following about the student:
® First Name
Middle Name (optional)
Last Name
Suffix (optional)
Nickname (optional)
Select the student's Gender from the dropdown list.
Enter the student's Birth Date.
Enter the date the student entered the United States.
Mark the Foreign Exchange checkbox if the student is a foreign exchange student.
Mark the Is the student homeless? if the student is homeless.
Select the appropriate answer for Is Hispanic/Latino?
Select the student's race(s)/ethnicity(ies).
Click the Next button

X XN DN

ONLINE REGISTRATION

Campus

Student Name: Ren McCormack

Household

~ Demographics

Parent

There will be a few steps for each student you enter. The first is general demographic information. Please verify or add the information

below. Please update any information that is incorrect. Please enter the student's name exactly as it appears on the birth certificate. If your
student has two last names, please enter both in the box marked "last name". Please enter both names without a dash in between.

Emergency Contact

Student

Confirmation First Name Ren * Gender Male vy * Is Hispanic/Latino No
Middle Name Birth Date 10/03/2001 Please check all that apply’
Last Name McCormack - Date Entered U.S. Asian []
Suffixc v Foreign Exchange [] 8lack or African American []

Is student
Nickname Domelose? O American Indian or Alaska Native [
White
Native Hawaiian or Other Pacific O
Next » Islander

» Language Information

» Previous Schools

» Tribal Enrollment

+ Relationships

} Health Services - Emergency Information

+ Health Services - Medical or Mental Health Conditions
+ Health Services - Medications

} Release Agreement - Media

} Release Agreement - Field Trip

+ Release Agreement - Technology

Save Cancel

Image 16: Student Entry - Demographics
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Language Information

This information determines the student's knowledge of English and helps the district personnel determine if
the student may need additional guidance and services in English language programs.

1. Select the Student Language from the dropdown list. This is the language the student most often speaks
at home.

2. Select the Parent Language from the dropdown list. This is the language the parent most often speaks at

home.

Select the First Language Spoken by the student from the dropdown list.

Select the Language most often spoken at home from the dropdown list.

Select the Language most often spoken by the student with friends from the dropdown list.

Select Yes or No from the dropdown list if the student has ever received English as a Second Language

(ESL/ELL) services.

7. Click the Next button when finished.

oUW

ONLINE REGISTRATION

Camg

Student Name: Ren McCormack
Household

*» Demographics

~ Language Information
Emergency Contact

Please enter the basic immigration information for your student below.

Student

CorTenaoT Student Language  English
Parent Language Spanish
What was the first language spoken by the student?

What is the language most often spoken at home?  English

CORE R

What is the language most often spoken by the student with friends? English

Has your child ever received English as a Second Language (ESL/ELL) services? Mo %

4 Prev MNext »

b Previous Schools

» Tribal Enrollment

» Relationships

Image 17: Student Entry - Language Entry
Previous Schools

1. Enter the Name of the School, City, State and Country (if applicable) for the student's previous
enrollments up to three years ago.
2. Click the Next button when finished.
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ONLINE REGISTRATION

Campus

Student Name: new student

Household
» Demographics
Parent
» Language Information
Emergency Contact
~ Previous Schools
Student
Please enter information regarding this students prior schools.
Confirmation
School City State Country
Completed Last Year New School New York NY v v
2 Years Ago v v
3 Years Ago v v

4 Previous Next »

+ Tribal Enrollment

» Relationships - Parent/Guardians

+ Relationships - Emergency Contacts

» Health Services - Emergency Information

» Health Services - Medical or Mental Health Conditions

» Health Services - Medications

Image 18: Student Entry - Previous Schools

Tribal Entry

If the student has an active enrollment within a United States Native American tribe, mark the checkbox. Click
the Next button to continue.

‘ONLINE REGISTRATION

Campus

Student Name: Ren McCormack
{ousehold

* Demographics

» Language Information
‘mergency Contact

* Previous Schools

~ Tribal Enrollment

sonfirmation

Does this student currently have an active enrcliment within a United States Tribe? []

4 Prev Next »

* Relationships

} Health Services - Emergency Information

} Health Services - Medical or Mental Health Conditions
+ Health Services - Medications

+ Release Agreement - Media

» Release Agreement - Field Trip

} Release Agreement - Technology

E

Image 19: Student Entry - Tribal Entry
Relationships

Parent/Guardians

ssssnbddassscrs o ccssnndddnssiccnnnidia (:7\ sdddassscssnadBdsrsscavandBbdosss s nbbiboe s
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Select the Relationship option for the parent/guardian from the dropdown list.

Select the Contact Preferences for this person. A Description of each type is provided on the panel.
Enter the Contact Sequence for this person.

If this person should not have a relationship with the student, mark the No Relationship checkbox.
Click the Next button when finished.

O LN

Campus
Student Name: new student

Household

» Demographics
Parent

» Language Information
Emergency Contact

» Previous Schools
Student ~

» Tribal Enrollment
Confirmation ~ Relationships - Parent/
Completed

Name Relationship* Guardian Mailing Portal Messenger Contact Sequence™ OR Mo Relationship
Robert James Father v 1 | ]

Description of Contact Preferences

Guardian - Marking this checkbox will flag this person as legal guardian to the student.

Mailing - Marking this checkbox will flag this person to receive mailings for the student.

Portal - Marking this checkbox wil flag this person as a partal account, and this person will be able to view student information within the portal for this student.
Messenger - Marking this checkbox will flag this persen to receive messages from the District's messenger system.

Contact Sequence - Adding a sequence number on contacts will prompt district staff to contact these persons in the order that you specify. Parent/Guardians should start
with a sequence of 1 and Emergency Contacts should alse start at a sequence of 1.

No Relationship - Marking this checkbox will indicate that this person does not share a relationship to the student. By checking this checkbox you are indicating that this
person na longer has a relationship to the student. The relationship will be ended if one exists.

4 Previous Next »

+ Relationships - Emergency Contacts

+ Health Services - Emergency Information

+ Health Services - Medical or Mental Health Conditions

Image 20: Student Entry - Parent/Guardian Entry
Emergency Contacts

Select the Relationship option for the emergency contact from the dropdown list.

Select the Contact Preferences for this person. A Description of each type is provided on the panel.
Enter the Contact Sequence for this person.

If this person should not have a relationship with the student, mark the No Relationship checkbox.
Click the Next button when finished.

SN
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‘ONLINE REGISTRATION

Campus
Student Name: new student
Household
} Demographics
» Language Information
Emergency Contact
» Previous Schools
Student N
» Tribal Enrollment
Confirmation
» Relationships - Parent/Guardians
Completed ~ Relationships - Emergency Contacts
Emergency Contacts
Name Relationship™ Contact Sequence® OoR No Relationship
Emer Contact Emergency Contact (% 2 | [m}
erer contact 2 Emergency Contact (% 3 | [m}

Description of Contact Preferences

Contact Sequence - Adding a sequence number on contacts will prompt district staff to contact these persons in the order that vou specify. Parent/Guardians should start
with a sequence of 1 and Emergency Contacts should also start at a sequence of 1.

No Relationship - Marking this checkbox will indicate that this person does not share a relationship to the student. By checking this checkbox you are indicating that this
person no longer has a relationship to the student. The relationship will be ended if one exists.

4 Previous Next »

» Health Services - Emergency Information
» Health Services - Medical or Mental Health Conditions

—iaalils

Image 21: Student Entry - Emergency Contact Entry

Health Services

The Health Services entry is entered on several panels that include information on medications, medication
conditions and doctor information.

Emergency Information

1. Enter the student's Primary Care Provider name (clinic name or doctor's name).
2. Enter the Phone Number for the Primary Care Provider.
3. Click the Next button.

‘ONLINE REGISTRATION

Camj

Student Name: Ren McCormack
lousehold

» Demographics

» Language Information
mergency Contact

» Previous Schools

» Tribal Enroliment

‘onfirmation

} Relationships
* Health Services - Emergency Information

Primary Care Provider The Doctors' Uptown
phone (612 ) 555 - 5555

4 Prev Next »

» Health Services - Medical or Mental Health Conditions
» Health Services - Medications
} Release Agreement - Media

» Release Agreement - Field Trip

Image 22: Student Entry - Emergency Information
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Medical or Mental Health Conditions

1. If the student does not have medical or mental health conditions, mark the No medical or mental health
conditions checkbox and click the Next button. Doing this will remove the entry fields from panel.
Select the Health Condition for the student from the dropdown list.

Enter any Comments related to the health condition.

If a second condition exists, select that Health Condition from the dropdown list.

Enter any Comments related to the second health condition.

Click the Next button.

oG W N

ONLINE REGISTRATION c
Campuy

Student Name: Ren McCormack
Household
* Demographics

» Language Information
Emergency Contact
} Previous Schools

Student N
» Tribal Enrollment

Confirmation

+ Relationships

» Health Services - Emergency Information

~ Health Services - Medical or Mental Health Conditions
No medical or mental health conditions []

OrR
Health Condition 1 Allergies v

peanuts
Health Condition 1 Comments

Health Condition 2 L3

Health Condition 2 Comments |

4 Prev Next ¥

+ Health Services - Medications

T Sy ¥ Yoy Py

Image 23: Student Entry - Medical or Mental Health Conditions

Medications

Medications can be listed for Daily Medications, Emergency Medication or Medication as Needed.

If the student does not have any medications to list, mark the No Medication checkbox.

Mark the Daily Medication if the student takes a medication on a daily basis.

Enter Daily Medication Instructions.

Mark the Emergency Medication if the student takes a medication for emergency situations only.
Enter Emergency Medication Instructions.

Mark the Medication as Needed checkbox to indicate the student takes medication only when needed
(not for emergency, not daily).

Enter Medication as Needed Instructions.

. Click the Next button.

UL

© N
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‘ONLINE REGISTRATION

Campus

Student Name: Ren McCormack
Household

* Demographics

Parent

» Language Information
Emergency Contact

} Previous Schools

SfErEan » Tribal Enrollment

Confirmation

} Relationships
» Health Services - Emergency Information
¥ Health Services - Medical or Mental Health Conditions
~ Health Services - Medications
No medications []

OR
Daily Medication []

Daily Medication Instructions

Emergency Medication [ ]

Emergency Medication Instructions

Medication as Needed

Inhaler

Medication as Needed Instructicns

4 Prev Next »

} Release Agreement - Media
+ Release Agreement - Field Trip

+ Release Agreement - Technology

Image 24: Student Entry - Medications
Release Agreement
The following release agreement items are available.

Media

1. Determine if the district can use the student's photograph, voice or name in the media. This includes
newspaper articles, district websites, videos promoting school projects, etc. Select the Yes or No radio
buttons accordingly.

2. Click the Next button.
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‘ONLINE REGISTRATION

Campus

Student Name: new student
Household
» Demographics

+ Language Information

Emergency Contact
» Previous Schools

Student

» Tribal Enrollment

Confirmation » Relationships - Parent/Guardians

Completed

» Relationships - Emergency Contacts

} Health Services - Emergency Information

} Health Services - Medical or Mental Health Conditions
b Health Services - Medications.

~ Release Agreement - Media

) Yes - I consent to the School and/or District's use of my child’s photegraph, veice and/or name in varicus media projects.
© Mo -1 do net consent to the School and/er District's use of my child’s photograph, woice and/or name in various media projects.

4 Previous  Next b

+ Release Agreement - Field Trip

+ Release Agreement - Technology

Image 25: Student Entry - Media Release Agreement
Field Trip

1. Determine if the student has parent permission to participate in school- or district-approved field trips.
Mark the Yes or No radio buttons accordingly.
2. Click the Next button.

‘ONLINE REGISTRATION

Campus

Student Name: new student
Household
» Demographics

» Language Information
Emergency Contact
» Previous schools

» Tribal Enroliment

Confirmation

+ Relationships - Parent/Guardians
Completed + Relationships - Emergency Contacts

+ Health Services - Emergency Information

» Health Services - Medical or Mental Health Conditions
+ Health Services - Medications

+ Release Agreement - Media

= Release Agreement - Field Trip
©) Yes - I consent for my child to participate in School and/ or District approved field trips.

© Mo - I do not censent for my child to participate in School and/ or District approved field trips.

4 Previous Next ¥

» Release Agreement - Technology

Image 26: Student Entry - Field Trip
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Technology

1. Mark the I agree to the Technology acceptable use policy checkbox.
2. Click the Save button.

ONLINE REGISTRATION

Campu;

Student Name: Ren McCormack
dousehold
} Demographics

» Language Information
=mergency Contact
} Previous Schools

»+ Tribal Enrollment

Sonfirmation

» Relationships

+ Health Services - Emergency Information

» Health Services - Medical or Mental Health Conditions
» Health Services - Medications

} Release Agreement - Media

} Release Agreement - Field Trip

~ Release Agreement - Technology

[+ I agree to the Technology acceptable use policy.

4 Prev

e

Image 27: Student Entry - Technology Policy

Student entry is now complete. Upon clicking the Save button, the Student Entry screen will display. If
additional students need to be entered, repeat the previous steps. If the entered student's name appears in
yellow, a required field is missing data. Clicking on the student's name will open the panel where the
information is needed.

If student entry is complete, click the Save/Continue button.
Confirmation

Review the information in the Application Summary PDEF. Return to the previous areas to modify entered data
or to enter missing information. After reviewing the information, click the Go to Submission Page button.
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‘ONLINE REGISTRATION

Campus

Household

Please review the application and make any necessary changes before submitting.

Zmergency Contact For a PDF summary of the current data, please click the link below.

Application Summary PDF

Sonfirmation

h"w ©) receipt.fop (application/pdf Object) - Mozilla Firefox
Adobe Fle Edit View History Bookmarks Tools Help
. C Gl . -] [@i- v @
Reloed e @ http: //10.26.10.46/E1126/olr 2/portal freceipt. fop fd [} ys
[#] http://10.26.10.46/ ... Or Main-setuplist| | | [:] receiptfop (application/pdf Obje... £ | -
Back Go to Submission Page - - - . T T—
=N EX- =2 Lo i/ B Y & © ek
~
Online Registration Summary
Confirmation Number: 79
| ‘Student
J Gsnderm  DOS:BIZOY
Parent P -
Ethel GonderF | s Nebes 0 ewoes
Eiringais: Housenaia: o
Cantact information
by A ot Gt Tenco
a7 ¥ ] ” v
X Find: [
Dane

Image 28: Confirmation Summary

Done

Once the registration process is completed and have confirmed all entered information is accurate, click the

Submit button. This will send a notice to the district staff that an Online Registration Application needs to be
reviewed.

& Clicking the Submit button removes the ability to modify data in the Online Registration
application.
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ONLINE REGISTRATION

Household

Once you have completed the registration process, and confirmed all information
Emergency Contact herein is accurate, please click the submit button below. Once the application has
been submitted for staff verification and approval, you will not be able to modify this

Student data.

Image 29: Done

Download a copy of the entered information by clicking the Application Summary PDF. This is a receipt of
data entered. No further information is needed at this time. A confirmation of processing will be sent once the
district has reviewed the application. An email will be sent indicating the registration was received. At this
time, the school will receive an indication of a new registration being available and will process the entered
data accordingly.
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